., Outlook Express .
\JJ How to Subscribe to Newsgroups \JJ

**Newsgroups are for educational purposes ONLY. Personal topics are NOT
PERMITTED. Everything posted here is in public view and can be viewed by ALL
district staff.**

1. Open Outlook Express. Click on the Tools menu, and select Accounts. Click on the News tab. You will
get a window similar to this:

Internet Accounts

Al | Mai | Mews | Diector Service ded 3
Account Type Connection

2. Click on the Add button and choose News. This will bring up a window that looks like this:

Internet Connection Wizard f'5_<|

Your Name

“when pou post a meszage to a newsgroup or gend an e-maill message, your display
name will appear in the From field. Tepe vour name az you would like it to appear.

Dizplay name: |John Dosl

For example; John Smith

Mext » l[ Cancel




3.

Internet Mews E-mail Address

If you have previously configured your email account within Outlook Express then your name will auto-
populate the Display name block, if not enter your name and click the Next button.
Like wise if your email was already set up, then your email address will auto-populate the Email address
block with your correct email address. If not, enter your email address in this block now so that it looks

like this and click the Next button:

Internet Connection Wizard E|

People can reply to your news messages by sending you an e-mail message at the
address below--or they may post another news message.

E-mail address: | iohr_doeklkstevens. wednet edu

For example: someone@microzoft. com

[ < Back ” Hest > ]l Cancel

5. You will then get a window that looks like this:

Internet Connection Wizard

Internet Mews Server Name

E3

Tupe the name of the Intemet news [MMTF) server your Intermet service provider has
givEn Yo,

Mews [MMTP] server:

If your Internet service provider haz informed you that you must log on to wour news
[MMTP] zerver and has provided you with an HMTF account name and password, then
select the check box below.

[ ] My news server requires me to Jog on

2



6. Inthe News (NNTP) server block enter email so that it looks like this and click the Next button:

Internet Connection Wizard fgl

Internet Hews Server Name

Type the name of the Intermet news [NMTP] server your Intemet service provider has
given yau.

Mews [NMTP) server:
|email

If pour Internet zervice provider has informed you that you must log an to your news
[NHTF] zerver and has provided you with an NMTF account name and password, then
zelect the check box below.

[ My news server requires me ta log on

< Back “ Mext » ][ Cancel

7. Click on the Finish button.

x]

Internet Connection Wizard

Congratulations

You have successfully entered all of the information required to zet up your account.

To zave these settings, click Finish.

< Back “ Finizh |[ Cancel




8. You will be back to the Internet Accounts window which should look similar to this:

Internet Accounts |E| E|

All b ail Mews | Directon Service gdd P

Account Tupe Connection Bemowe
ﬁ’ email [1] iz [default) Ay feailable

li

Properties
Set az Default
Import...

Expart...

Set Order...

Cloze

9. Click on the Properties button. Start typing Lake News so that it looks like this:

% Lake News Properties

General |Sewer Connection | Advanced

M ez Soccount

ﬂ Type the name by which pou would like to refer to this
E zerver. For edample: "work'' or "Microsoft Mews
|Lake Mews |

Server',

Uszer Infarmation

Mame: |J|:|hn Dioe

Oraanization: |

E-mail address: |iuhn_doe@lkstevens.wednet.edu

Reply address: |

[ Include thiz account when checking for new messages

[ Ok ] [ Cancel ] [ Apply ]

10. Click the OK button. Click the Close button to close the Internet Accounts window.



11. You should now be prompted by the following window:

Outlook Express

L] "_.,‘ Would wou like ko download newsgroups From the news account you added?
L]

12. Click the Yes button and you are ready to start selecting newsgroups.
13. Double-click on each newsgroup you wish to subscribe to. Eg. lake is district news, Isea is the
teachers union, etc.

i Mewsgroup Subscriptions

Account|s]: Dizplay newsgroups which contain:
| | [] &ls0 search descriptions
ut &l -
Lake Mews Subscribed RE=
MNewsgroup Description G
control. cancel S

control. newgroup
control. rmgroup

l Gaota ] [ QK. ] [ Cancel ]

14. As you subscribe to each newsgroup, it will place an icon next to that group. Once you have
selected all of the newsgroups you want, click the OK button. You will now be able to read messages in
each newsgroups that you subscribed to. You have successfully configured Outlook Express to view
newsgroups.



